HUONG DAN KE KHAI HO SO UNG CU
PAI BIEU HQI PONG NHAN DAN NHIEM KY 2026-2031

(Kém theo cdc mau 56 05, 06, 07/HPBC-HPND)

(1) Ghi tén don vi hanh chinh cap tinh, cAp xa noi minh tng cir dai biéu Hoi
ddng nhan dan.

(2) Ho va tén thuong dung: Ghi ho, chit dém (néu c6) va tén thudng dung
bang chit in hoa, ddi v6i ngudi hoat dong ton gido thi ghi theo chirc danh ton gido
(vi du: HOA THUQNG THIiCH THANH A...).

(3) Ho va tén khai sinh: Ghi ding ho, chit dém va tén ghi trong Giay khai
sinh, bang chir in hoa (Vi du: NGUYEN THI A).

(4) Qudc tich: Ghi rd “Chi ¢6 01 qudc tich 1a qudc tich Viét Nam va khong
trong thoi gian thuc hién tha tuc xin gia nhap qudc tich quc gia khac”; truong
hop dang c6 ca quédc tich nude khac hodc dang 1am thu tuc xin gia nhap quc tich
nuéc khac thi ghi rd thong tin vé cac qudc tich dang c6 hodc dang xin gia nhap.

(5) Noi dang ky khai sinh: Truong hop khong xac dinh dugc don vi hanh chinh
cap xa do da thyc hién sip xép thi chi ghi tén tinh, thanh phd hodc noi minh duoc
sinh ra trong trudng hop khong c6 Gidy khai sinh.

(6) Qué quan: Ghi noi sinh truong cua cha d¢ hodc ong ndi cua nguoi img cu.
Truong hop dac biét co thé ghi theo qué quan cua me dé hodc nguoi nudi dudng
minh tr nho (néu khong biét r6 cha, me de). Ghi 16 tén xa/phuong/déc khu, tinh/
thanh phd.

(7) Noi dang ky thuong tra: Ghi theo dia chi dang ky thuong tri ghi trén ung
dung VnelD.

(8) Noi ¢ hién nay: Ghi noi cu tra thudng xuyén, néu tring véi noi ding ky
thuong tra thi ghi “Nhu trén”. Ghi 1d sd nha, dudng phd, toa chung cu, t6 dan phd
(lang, x6m, thon, ban, 4p...), x4 (phuong, dic khu), tinh, thanh phé.

(9) S6 Can cudce: Ghi s can cudc cia ngudi ng .

(10) Dan toc: Ghi tén dan toc g ciia ban than theo Gidy khai sinh nhu: Kinh,
Thai, Tay, Muong, Khmer...

(11) Ton gido: Ghi 10 tén ton gido (nhu Cong gido, Phat gido, Tin Lanh, Cao
Pai, Phat gido Hoa hao, Hdi gido...) va chirc sic, chirc viée trong ton gido (néu co)
(nhu Giam muc, Linh muc, Muc su, Hoa thuong, Pai durc, Ni su...). Truong hop
khong theo ton gido nao thi ghi “Khong”.

(12) Trinh d¢ gido duc phd théng: Ghi rd 16p cao nhat da hoc xong trong hé
dao tao 10 nim hay 12 nam, hoc phé thong hay bd tic hodc cip hoc da tét nghiép
(Vi du: da hoc hét 16p 9 pho théng hé 10 nam thi ghi 1a “9/10 phd thong”, da hoc



xong 16p 12 phd thong hé 12 nam thi du da tét nghiép hodc chua tét nghiép trung
hoc phd thong thi déu ghi 1a “12/12/phé thong”,...).

(13) Trinh d§ chuyén mon, nghi€p vu: Ghi rd dai hoc, cao déng hoac trung
cép..., chuyén nganh gi thi viét theo chtng chi, vin bang da duoc cip.

(14) Hoc vi: Ghi rd hoc vi (néu co) la tién si khoa hoc, tién si, thac si hodc
tuong duong va chuyén nganh dao tao.

(15) Hoc ham: Ghi rd danh hi¢u dugc Nha nudc phong tang nhu: Gido su,
pho gido su, vién si...

(16) Ly luan chinh tri: Ghi rd trinh d6 cao nhét theo chimg chi, vin bang da
dugc cap nhu: so cép, trung cip, cao cip, cir nhan.

(17) Ngoai ngir: Ghi rd biét tiéng nudc nao va kha ning sir dung ngon ngit.
Vi du: néu tét nghiép dai hoc ngoai ngir thi ghi dai hoc tiéng Anh, tiéng Phap...;
néu hoc theo hé bdi dudng thi viét 1a: Anh, Phép... trinh d6 A, B, C, D theo van
bang hodc chimg nhan di dugc cip. Truong hop c6 chimg chi ngoai ngir do cac
t6 chirc qubc té cip con thoi han nhu: IELTS; TOEFL... hoic khung B1, B2 chau
Au thi khai theo ching chi duogc cép. Truong hop da hoc dai hoc, thac si, tién si
& nudc ngoai hodc hoc bang tiéng nudc ngoai thi khai theo van bang duoc cap va
ngodn ngit theo hoc (Vi du: Thac si luat - tiéng Anh...). Noi duoc tiéng dan toc
thiéu s6 nao thi ghi rd tén dan toc do.

(18) Nghé nghiép hién nay: Ghi rd nghé nghiép dang lam.

(19) Chirc vu: Ghi rd chitc vu chinh quyén, ham cap luc lugng vil trang, ngoai
giao...; chtc vu trong Pang, doan thé dang dam nhiém.

(20) Noi cong tac: Ghi rd noi dang cong tac hodc lam viéc (néu co). Truong
hop c6 nhiéu noi cong tac hodc noi lam viéc thi ghi noi cong tac hodc lam viéc
thuong xuyén (noi lam vi¢c chinh).

(21) Néu 1a Pang vién thi ghi rd ngay, thang, nim dugc két nap vao Pang,
ngay chinh thirc (nhu trong 1y lich Pang vién). Néu da ra khoi Pang thi ghi 1d
thang, nam nao va ly do ra khoi Dang.

(22) Ghi 13 14 thanh vién cua cac to chirc chinh tri - x4 hoi, t6 chire x4 hdi ndo;
dang giit chirc vu gi trong to chirc (néu co).

(23) Ghi tinh hinh stic khoe ban than hién nay: tét, trung binh, kém.

(24) Céc hinh thirc khen thuong nha nudc: Khai tir Bang khen tré 18n va sb
luong (Vi du: 03 Béng khen cép bd, tinh; 01 Bé“mg khen cta Thu tuéng Chinh
phu; 01 Huan chuong lao dong hang ba)... hodc danh hiéu dugc phong ting:
Anh hung lao dong, Anh hung lyc lugng vi trang, Nha gido nhan dan, Ngh¢ si
nhéan dan, Nha gido uu ta, Thay thuc nhan dan, Thay thudc wu ta, Nghé si uu
ta...).



(25) Cac hinh thire ky luét, xir Iy vi pham d3 bi 4p dung (Pang, chinh quyén,
doan thé) gdm c6:

- Ky luat vé bang: Khai trir, cach chirc, canh céo, khién trach theo quy dinh
cua Dang.

- Ky luat hanh chinh: Cac bién phéap xtr Iy ky luat theo quy dinh cta Luat
Can bo, cong chuc, Luat Vién chuec.

- Xt Iy vi pham hanh chinh: Cac bién phap x1r Iy hanh chinh theo quy dinh
cua Luat X 1y vi pham hanh chinh.

- Xt 1y hinh sy: Hinh phat chinh va hinh phat b6 sung theo quy dinh cta
Bo luat Hinh su.

Truong hop da bi ky lut vé Pang, ky luat hanh chinh, xtr Iy hanh chinh trong
thoi gian 01 ndm tinh dén ngay lam ho so Gng ctr thi ghi 1 tén co quan ra quyét
dinh, tho1 gian ra quyét dinh, Iy do b1 ky luat, xtr Iy va hinh thirc, thoi han xr 1y.

Trudng hop bi két an vé hinh sy ma chua duoc x6a an tich thi ghi rd s6 ban
an, quyét dinh cua toa an da c6 hi¢u luc phap luat, thoi gian ra ban an, quyét dinh,
td1 danh, hinh phat bi 4p dung.

Néu khong c¢6 hodc da bi xur Iy nhung khong thudc cac truong hop ké trén thi
ghi “Khong bi ky luat, khong c6 an tich”™.

(26) Ghi day du thong tin vé nhitng ngudi than thich (gom cha me dé, cha me
nudi, vo/chdng, con dé, con nudi theo quy dinh cia phap luat). Trudong hop nhiing
nguoi than thich dd nghi huu hodc khong con cong tac, lam viée thi ghi rd nghé
nghiép, chirc vu, noi cong tac, lam viéc cudi cing trude khi nghi huu hodc thoi
cong tac, 1am viéc; truong hop da mat thi ghi rd mat nam nao, nghé nghiép, chiic
vu, noi cong tac, lam viéc, noi & cudi cung trudc khi mat. Truong hop nhiing
nguoi than thich da tirng 1a dang vién nhung bi khai trir, bd sinh hoat hodc xin ra
khoi Pang thi phai ghi r6 trong So yéu 1y lich.



